RESOLUTION NO. 2004-3

A RESOLUTION BY THE CITY OF MEXICO BEACH, FLORIDA, RELATING TO A NEW JOB DESCRIPTION AND POSITION FOR THE EMPLOYEES OF THE CITY OF MEXICO BEACH; AMENDING ALL PRIOR RESOLUTIONS AND ACTS GOVERNING JOB DESCRIPTIONS, PAY GRADES AND PAY RATES; AND, EFFECTIVE DATE.


WHEREAS, the city seeks to update and expand its list of jobs, job descriptions, pay grades and pay rates in an effort to maintain accurate explanations of each employee’s job responsibilities and pay rates;


WHEREAS, the City has modified certain positions and pay rates throughout the City and wishes all such modifications to be incorporated into its general job descriptions; and,


WHEREAS, the City Council of Mexico Beach, Florida has determined that this Resolution should be enacted and is in the best interest of the City, therefore:


BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF MEXICO BEACH, FLORIDA, THAT:


The attached job description and new position for Secretary/Receptionist is made a part of the official Job Descriptions of the City of Mexico Beach at a pay grade of 102.


INTRODUCED and PASSED at the Regular Meeting of the City Council of the City of Mexico Beach, Florida on April 13, 2004.







CITY OF MEXICO BEACH, FLORIDA







___________________________________







Kathy S. Kingsland, Mayor

ATTEST:

_______________________

Henry Flack, City Clerk

